Electronic Writing Portfolio
Rating Instructions

This document will guide you through the process of rating student submissions to the
Electronic Writing Portfolio. Additional information on the Electronic Writing Portfolio
is available at http://www.eiu.edu/~assess/ewpmain.php

1. If you received an e-mail alerting you that there is a submission
waiting to be reviewed, you may follow the link in that message.
Alternatively, you may go to
http://www.eiu.edu/~assess/ewpmain.php
and click on “Click here to RATE student submissions” under
Faculty/Staff Rating Information.
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Important Message to Students

21;%‘;1 83'314" The deadline to make a submission for Spring, 2010 is May 10, 2010 at 4:00 p.m.

Fax: 217.581.7100 UNLESS your instructor has given an alternate, EARLIER deadline!
ewp@eiu.edu

Student Submission Information

\. Faculty/Staff Rating Information
o Click here to RATE student submissions e Click here to begin the submission process
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http://www.eiu.edu/~assess/ewpmain.php
http://www.eiu.edu/~assess/ewpmain.php

2. Enter your EIU Login and Password. This is the same as your EIU e-
mail login and PAWS login. Please call the Help Desk at 581-HELP

if you have trouble with your login.

| [ EWP Instructor Login

[ Ewr
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Information for... / EIU Students | Faculty and Staff | Parents | Alumni and
Wednesday, Mar. 12, 2008

[} Microsoft Outiook Web Access

|

=9
EASTERM ILLINOIS UNIVERSITY | chardeston, illincis

EWP Instructor Login

EIU Authentication

EIU User ID: In order to access the EWP site, you first need to authenticate on the EIU netwerk.

jdzample )
Flease enter your username and e-mail password at the left.

Password:
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Done

3. Click on the paper you wish to read. Note the link to the suggested
EWP Rubric. This Rubric was created in 2008. You may wish to
review it if you are not familiar with it.

search eiu.edu search our
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EWP Instructor Menu

@e D Panther. CAS 1111-002 Submitted: 2008-03-25 10:10:D
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Rating Instructions
EWP Rubric«mm—

Eastern Illinois University :: 600 Lincoln Avenue

:: Charleston, IL 61920-3099 :: 217-581-5000 :: Contact Us :: Maps & D

Privacy Statement :: Confidentiality Statement :: Mission Statement :: Federal and State Mandated Inform
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4. Click on “Open Submission” to see the paper.

) EWP - Mozilla Firefox

File Edit View History Bookmarks Tools Accessibility Help

<.E| - - @ /IJ} - ||:| https: {fwww.eiu.eduf~cats fewpfinstructor freviewAndRate, php?sut ﬁ| ‘| [}] |'|

Information for... EIU Students | Faculty and Staff | Parants '\ Alumni and Friends

EASTERN ILLINOIS UNIVERSITY | charleston, illinois Tuesday, Mar. 25, 2008

EWP Instructor: Review and Rate Submission

Assignment Description

|lazs iz half empty or half full using examples and referencing major philosophers.

Cpen Sub on

When finished reading submission, you can delete from your computer.

Superior Satisfactory Im pl::‘?grsn ent Unsatisfactory
@] @] @] @] @] @] @]
Enter Rating

Eack to Instructor Menu

Eastern Illinois University :: 600 Lincoln Avenue harleston, IL 61
Privacy Statement :: Confidentiality Statement :: Mi

11 Taxt Only

Done

5. The way the file opens depends on the type of file that was submitted by the
student. In the example below, a Word file requires that you click OK before the
file will open. Word will start automatically when you click OK. You may also

choose to save the file on your computer by selecting “Save to Disk” and clicking
OK.

Some file types, such as PDF, may open in a new browser window or tab.

"} EWP - Mozilla Firefox

Ele Edit View History Bookmarks Tools Accessbiity Help

<:E| - - @ /u} A Y ||:| https: /v, giu, eduf ~cats fewp/instructor reviewandRate . php?sut ﬁ“| [3‘] |'|

Information for... EIU Students | Faculty and Staff | Parents '\ Alumni and Friends
EASTERN ILLINOIS UNIVERSITY | charleston, illinois Tuesday, Mar. 25, 2008|

EWP Instructor: Review and Rate Submission

Opening 072e261ecef8914c618938d8e6496977CAS.... (K]

Assignment Description You have chosen to open

Explain if the glass is half empty or half full using exd 4] ...f8914¢618938dBe6496977CAS1111002slknight.doc
which is a: Microsoft Word Document
from: http:/fewp.eiu.edu

When finished reading submissicn, you can delete fr Wihat should Firefox do with this file?

Superior Satisfactory @ o]
) [3) [} () Save to Digk

[ Do this automatically for fles like this fram now on.

Microsoft Office Word (default) » bry

Back to Instructor Menu

e ]

Eastern Illinois University :: 600 Lincoln Avenue :: Charleston, IL 615

:: Maps & Directions :: Text Only

Electronic Writing Portfolio 3 Rating Instructions



6. After viewing the submission, return to the EWP Instructor window.

To do this on a Windows computer, click on “EWP” in the taskbar at
the bottom of the screen.

Bookmarks  Tools

ﬁ} - ‘D https: ffwww. giu.eduf~cats fewpfinstructor freviewAndRate.php?sublD =15

Accessibiity  Help

searchourdrectory | go Ry

Information for... ElU Students | Faculty and Staff | Parents
EASTERN ILLINOIS UNIVERSITY | charlestan, illinois

EWP Instructor: Review and Rate Submission

Assignment Description

Explain if the glass is half empty or half full using examples and referencing major philosophers.

Open Submissien

When finished reading submission, you can delete from your computer.

Superior Satisfactory | | Needs Improvement Unsatisfactory
0] (0] (0] (0] (0] (0] (0]
Enter Rating

Back to Instructor Menu

Eastern Illinois University :: 600 Lincoln Avenue :: Charleston, IL 61920-3099 :: 217-581-5000 :: Contact Us

:: Maps & Directions :: Text Only
Federal and State Mandated Information

v Statement :: Confidentiality Statement :: Mission Statement
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7. Click on the circle corresponding to the rating you want to assign.
Then click the “Enter Rating” button.

Information for... EIU Students
ITY | charleston, illinocis

| Faculty and Staff | Parents

EASTERN ILLINOIS UNIVERS!

", Alumni and Friends
Tuesday, Mar. 235, 2008

EWP Instructor: Review and Rate Submission

Assignment Description

Explain if the glazz iz half empty or half full using examples and referencing major philosophers.

Cpen Submission

when finished reading submission, vou can delete from yvour computer.

_ - Needs =
Superior Satisfactory TR e Unsatisfactory
O @] O O O o O
Enter Rating
Eack to Instructor Menu

Eastern Illinois Universi

:: 600 Lincoln Avenue :: Charleston, IL §1320-3099 :: 217-581-5000 :: Contact Us

1t Maps & Directions :: Text Only

Privacy Statement :: Confidentiality Statament :: Mission Statement :: Federal and State Mandated Information

8. You will briefly see the screen below.

3 Untitled Document - Mozilla Firefox

File Edit Miew History Bookmarks Tools Accessibiity Help

<.E| - - @ IIJ} - |_| https: /fwww.eiu. edu/ ~catsfewp finstructor fratingEntry.php §|‘| [}] |'|

@

Your rating has been submitted.
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8. You will be automatically returned to the main menu when the ratings
have been successfully submitted.

Rated submissions will be listed as “Already Rated.” Students will be
able to see the ratings by logging in to the EWP Student Menu.

search our directory IEEE A-Zindex Apply Online

‘4 Information for... | EIU Students | Faculty and Staff | Parents \ Alumni and Friends
EASTERN ILLINOIS UNIVERSITY | charteston, illinois Tuesday, Mar. 25, 2008|

EWP Instructor Menu

Billie D Panther, CAS 1111-002 Submitted: 2008-03-25 10:10:{0 Already Rated |

Rating Instructions

EWP Rubric

Eastern Illinois University :: 600 Lincoln Avenue :: Charleston, IL 61920-3099 :: 217-581-5000 :: Contact Us :: Maps & Directions :: Text Only

Privacy Statement :: Confidentiality Statement :: Mission Statement :: Federal and State Mandated Information

9. You have completed the rating process. You may now close your
browser window.

If you need assistance, please contact the EWP Office at
581-8384
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